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KOJEKC
THKHU H CJIy:KeGHOro noBeieHust paboTHHKOB
MAY J0 «CII Ne 6 um. Maneesa B.IL»

1. O0mue noIoXKEeHHS

1.1. Konexc aTHKH H cIyKeOHOro MoBeneHUs pabOTHUKOB MYHHIIMIIAIEHOTO aBTOHOMHOTO
yUpeXKIeHHs OMOTHUTENbHOro obpasoBanus «CmoprupHas mkona Ne 6 mm. Maneesa B.IL»
(namee mo Tekery — Kojekc) pa3pab0oTaH B COOTBETCTBMH C MONOKEHUAMH KOHCTHTYIMH
Poccuiickoit ®enepanuu, Tpynosoro koxekca Poccuiickoit Oenepanmm, Oenepansaoro 3akona «O
IIPOTUBONEHCTBHY KOPPYIILMIY, HHEIX HOPMATHBHEIX IIPaBOBLIX akToB Poccumiickoit Qeepanu, a
TAKKE OCHOBAH Ha OONIECTPH3HAHHBIX HPABCTBEHHBIX IIPHHIOMIAX H HOPMax pOCCHUCKOTO
obmiecTBa U rOCY1apCTBa.

1.2. Kozeke mpejicrasigeT coboit cBoA 0OMIMX MPHHIIHIOB IPOQECCHOHANBHOM CITyKeOHOH
9THKH M OCHOBHBIX IIPaBHJI CIIYXKEOHOTO IOBEINECHHS, KOTOPBIMH JIOIDKHBI PYKOBOJCTBOBATHCS
pabOTHHKH MyHUI[MNAIBHOTO aBTOHOMHOTO YUPEXKJEHHS JONOJHATENLHOTO 00pa3oBaHK
«CnoprusHas mkona Ne 6 uM. Maneesa B.IL» (manee 1o TekcTy — YUpexk/ieHHE) HE3aBHCHMO OT
3aHUMaeMoi HMH JOJLKHOCTH.

1.3. O3nakoMnenne ¢ monoxenusmu Komekca, IOCTyHaOMUX Ha paboTy B Y4pexkJeHHe,
TIPOM3BOJIMTCS B COOTBETCTBHH €O cTarthelt 68 TpymoBoro koxekca Poccuiickoit @emeparu.

1.4. Llemsto Konexca sBIseTcs yCTAHOBIEHHE STHYECKHX HOPM H IIPaBHI CIIyKEeOHOTO
TOBeNeHHS pAOOTHHKOB VYUpekKIeHHs i1 HOOPOCOBECTHOIO BBHIIONHEHHS WMH CBOCH
poecCHOHANBHON JeATeNbHOCTH, obccledeHne €IMHOH HPABCTBEHHO-HOPMATHBHOM OCHOBEI
noBeeHus pabOTHAKOB YUpexkaeH:s, GOPMHUPOBAHHE HETEPIHMOTO OTHOLICHAS K KOPPYIILIHH.

1.5. Kopexke CIyKHT OCHOBOM i (OpPMHpOBaHHS B3aUMOOTHOMICHHH B YYPSKICHHH,
OCHOBAaHHBIX HA HOPMAaX MODAH, YBAXKUTEIBHOIO OTHOIIEHHA K pabOTHHKaM, ydalluMcs,
pOIUTENSM (3aKOHHBIM IPEJICTABHTEIAM) HECOBEPIICHHONETHHX Y4alHuXCs.

1.6. Kopmekc OSTHKHM IIpu3BaH TOBBICATH S(GEKTHBHOCTE BEIIONHEHHS pPabOTHHKAMH
VupexkIeHHs CBOMX JOIDKHOCTHEIX OOs3aHHOCTeH. 3Hamme u  coOironeHHe pabOTHHKaMH
nonoxenuii Komexca sBISETCA ONHMM H3 KPHTEPHEB OLEHKH KadecTBa HX IPO(eCCHOHAIBHOM
JEATEIBHOCTH B CITyKEOHOI0 IIOBE/ICHHU.

1.7. 3a mapymenue monoxeHuit Komekca qupekrop u pabOTHHK HECYT OTBETCTBEHHOCTD B
COOTBETCTBHH C 3aKOHOAaTeNECTBOM Poccuiickol Denepanun.

2. OCHOBHBIE TTOHATHSI

2.1. B nensx Hacrogrmero Komekca HCIONB3yrOTCS CIEAYIOITHE ITOHITHS !

- paGOTHHKH YHUpeKIeHHs — JIAIE, COCTOSIIEE C OPraHH3aIuell B TPYIOBBIX OTHOIICHHSX;

- NUYHAS 3aHHTEPECOBAHHOCTH — BO3MOXKHOCTB IONY9IEHHS PaOOTHHKOM YUPEKICHUS B
CBS3M C WCIIONHEHMEM MO/DKHOCTSX OOS3aHHOCTEH IOXOIOB B BHAE NEHEr, LEHHOCTEH, HHOTO
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HMyIIEecTBa, B TOM 4YHCIE HMYILIECTBEHHBIX IIpaB, WM YCIYT HMYIIECTBEHHOIO XapakTepa
IUTst ce0st MUTH 71 TPEThUX JIMII;

- ciyxebHas uH(OpManus — mobasi, He SRIIIOMAic oOIeJOCTyIHOR U He TTOUIesKAIAs
pasrNaleHH0 HHGOPMalHs, HAXOMAIIAsIcsS B PACIOPDKEHAN pabOTHHKOB YUpeKIeHUs B
CHIIy HX CIyKeOHBIX O0s3aHHOCTEH, pacIpOCTPaHEHHE KOTOPOM MOXKET HAHECTH yiiep0
3aKOHHBIM WHTEpecaM YUpekIEHHs, YYalliMcs, POJHUTENSAM (3aKOHHBIM TIpeICTABATEIIAM)
HECOBEPINCHHONETHHX YJalluXcs,

- KOHGIMKT MHTEPECOB — CHTYyalus, IPH KOTOpOH imdHas (mpsMast HIH KOCBEHHa)
3aHHTEPECOBAHHOCTh PabOTHHKA YUpEeXJIEHHs BIHSET HIM MOXKET TNOBJIHATH Ha HaIISHKaIlCe
HCIONHEHNE MODKHOCTAX OO0A3aHHOCTEH W IPH KOTOPOM BO3HUKAET WM MOXKET BO3HHKHYTDH
[IPOTHBOPEUHE MEXKTY JTHIHOM 3aHHTEPECOBAHHOCTHIO PabOTHHKA Y UPEXK/ICHHUS, C OJTHOH CTOPOHEL,
W [paBaMM M 3AKOHHEIME HHTEPECAMH YUDPSHK/ICHHS, YYallHXCs, POMMTENCH (3aKOHHBIX
TIpeJicTaBuTeNel) HECOBEPIICHHONETHHX yYalluXes, CIOCOOHOE IPHBECTH K NPUYIHHEHHIO Bpela
npaBaM H 3aKOHHBEIM HHTepecaM YUPEKIeHHs, YUAUXCs, PORuTeNell (3aKOHHEX npefcTapuTeneit)
HECOBEPIIEHHONCTHUX YUaIHXCs;

- KoH(HAeHIMATBHAS HHQOpPMAIMS — IOKYMEHTHPOBaHHAs HH(MOpMAIHA Ha nmoboM
HOCHTEJNE, OCTYIL K KOTOPOi OFPaHHYHBAETCS B COOTBETCTBHE C 3aKOHOJATENBCTBOM PoccHHCKOH
denepaluy, B TOM 4YUCe, IIEPCOHATBHBIE JIAHHEIC TPAXK/AH, H KOTOpas CTala H3BECTHA pabOTHHKY
B CBSI3H C HCIIONHEHHEM [O/DKHOCTHBIX 00543aHHOCTEH.

3. DTHuUECKHeE IIPABUIIA MOBeICHAS paOOTHHKOB IIPH BEITOTHEHHH
HMH TPYIOBBIX o0g3aHHOCTEH

3.1. B coorBetcTBHE co craTheii 21 TpymoBoro kozekca Poccuiickoi Qenepanun paboTHHK
06s3aH IOGPOCOBECTHO FWCIONHATE CBOM TPYAOBBIE OOS3aHHOCTH, BO3JIOXKEHHBIE HA HEro
TPYZOBBIM JOrOBOPOM: ;

- coOIIOaTh MpaBUIIa BEHYTPEHHETO TPYHIOBOTO PacIopsaika;

- cobIIIOIaTEh TPYAOBYIO TUCLHIUIHHY,

- BBIIIOJIHATE YCTAHOBJICHHBIE HOPMEI TPy,

- cobmoaaTh TpeGoBaHHUS [0 OXpaHe TPyZa i 0OecredeHuo 6e30nacHOCTH TPYAa;

- GepesKHO OTHOCHTHCS K MMYIIECTBY paboTonatensd (B TOM UHCIC K HMYIIECTBY TPETHHX
JTAI, HAaxXodIneMycs y paGoToarens, ecii paboToaTelb HeCeT OTBETCTBEHHOCTD 3a COXPAHHOCTE
5TOTO HMYIIECTBA) M APYTHX PabOTHHKOB;

- He3aMeIUTENIBHO coobuMTh paboTomaTemo Tub0 HEMOCPENCTBEHHOMY PYKOBOIHTEIO O
BOSHHKHOBEHHH CHTYAllHH, IIPEICTABIIAIOIIEH YTpo3y JKH3HH H 370POBBIO JIIOJEH, COXPaHHOCTH
pMymecTBa paboTonarens (B TOM YHCJIE HMYIIECTBA TPETHUX JIHII, HAXOMAIICTOCH Y paboTomarer,
ecii pabOTO/IATENb HECET OTBETCTBEHHOCTh 38 COXPAHHOCTH ITOTO HMYIIECTBA).

3.2. PaboTHHKH Y4pexIeHHS, CO3HABasd OTBETCTBEHHOCTE MEPE IPaXaaHaMHu, 001IecTBOM
H TOCYIapCTBOM, IIPH3BaHbL:

- WCXOIHTH W3 TOTO, YTO IHpH3HaHHe, COOMIONEHHE U 3alllATa IIpaB ¥ CBOOOZ HUeNoBeKa
rpakIaHHHA OIPEJIEJIAIOT OCHOBHOM CMBICI H COEPKAHHE AEATENBHOCTH Yupexnenus;

- cobmomars Koucrurynmio Poccuiickoit @ejepallii, 3aKOHOJATENbCTBO PoccHifckoH
Qezeparu U YcTaB YUpex/IeHHs, HE JOIYCKaTh HapyIIeHHE 3aKOHOB W MHBIX HOPMAaTHBHBIX
TIPAaBOBBIX AKTOB, HCXOJA H3 IOIHTHYECKOH, IKOHOMHICCKOH 1es1ec000pasHoCTH U0 10 HHBIM
MOTHBaM;

- obecrieunBaTh >QGEeKTHBHYIO paboTy Y UpemKICHHUS;

- TIPH UCTIONTHEHMHM JOJDKHOCTHBIX 00A3aHHOCTEH He 0Ka3hIBATE NPE/NIOYTECHIL KaKuM-JI100
NpodecCHOHANBHEIM HIM CONMAIBHBIM TPYNIAM H OpraHH3anuIM, ObITH HE3aBHCHMEIMH OT
BITHSHUS OT/E/BHBIX TPaKIaH, TTPo(heCCHOHAIBHBIX MITH CONHATBHBIX TPYILI X OPTaHK3allHi;

- HCKIIOYATH NEHCTBUS, CBA3aHHLIE C BIHAHMEM KaKAX-TMOO JIAYHBIX, HMYIICCTBCHHBIX
(UHAHCOBBIX) M HHBIX HMHTEPECOB, NPEIATCTBYHOIIMX n0GpOCOBECTHOMY HCIIOJIHEHHIO HMH
JIOJKHOCTHBIX 00S3aHHOCTEH;
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- cobmomare OeCHpHCTPACTHOCTh, HCKIIOYAIONIYI0 BO3MOXHOCTh BIMSHHA HA HX
JEATENBHOCTD PEIIEHHM MOMTHTHYECKIX TTapTHii U 00MEeCTBEHHBIX 00BEIHHEHHH;

- co0IIOIaTE HOPMEI MPO(ECCHOHATBHOM STHKK B IIPaBHJIA AEI0BOT0 ITOBEICHHS;

- MPOSBIATE KOPPEKTHOCTh W BHHMATEIBHOCTE B OOpalieHMH C TpakJaHaMH H
JIOJDKHOCTHBIMH JTHIIAMH;

- OPOSBJIATE TEPIIHMOCTD U YBa)KeHHE K 00bI¥asM M TPaJHIHaM HapoaoB PocCHH H ApYTHX
rOCYIapCTB, YUHTHIBATE KyJIbTYPHBIE H HHBIE OCOOCHHOCTH Pa3JIMUHbIX STHHYECKHX, COIHATIBHBIX
IPyII ¥ KoH(eccuii, crioco6CTBOBATh MEKHAIMOHAIBHOMY H MEKKOH()ECCHOHAIBHOMY COTJIACHIO;

- BO3/IEPKUBATELCS OT MOBEEHHS, KOTOPOE MOTIJIO OBI BBI3BATh COMHEHHE B 100POCOBECTHOM
ACIIONHEHAH pPabOTHHKOM JOJDKHOCTHBIX OOS3aHHOCTeH, a Takxke H30eraTh KOHQIMKTHBIX
CHTyalHi, CIIOCOOHBIX HAaHECTH yIIepO eTo pellyTalldy Ml Y UpeXICHHUS;

- He HCIIOJIB30BaTh JODKHOCTHOE IOJNOXKEHHE U OKa3aHWS BIMSHHA HA JNEATENEHOCTH
rOCYIapCTBEHHEIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPaBIEHHs, OpraHHW3alii, TOIDKHOCTHBIX
JIMI] ¥ TPaXKIAH [IPU PEeLIeHUH BOTIPOCOB THYHOTO XapaKTepa;

- BO3JIEP)KMBATHCS OT MyONMYHBIX BBICKA3bIBAHMM, CYKICHHH M OLEHOK B OTHOIUCHUH
JIEITENEHOCTH Y UPSKICHHUS;

- cobmonaTh YCTaHOBIEHHbIE B YUpeXKICHWH IpaBHIA IPEAOCTABICHHS CIyxKeOHOH
HH(GOPMAITHH U ITyOMMYHBIX BBICTYILUICHHH;

- YB&KHUTEINLHO OTHOCHTBCS K JEATENBHOCTH IIPENCTAaBHTENEH CpEeICTB MAaccoBOH
uHpopManui 1Mo HHGOPMHpOBaHHIO oOmecTBa 0 pabore VYUpeXICHHS, a TaKKe OKasblBaTh
cojieficTBHE B HOIYUEHUH JOCTOBEPHON HHGOPMAIMK B YCTAHOBICHHOM IOPAIIKE;

- TPOTHBOAEHCTBOBATH IPOSBJICHUSAM KOPPYNIMH H IpEIANPHHHMMATh MeEpHl IO ee
npodHUIaKTHKE B MOPAIKE, YCTAHOBJIEHHOM JISHCTBYIOIMM 3aKOHOAATEbCTBOM,

- IIPOSBIIATE [IPX UCIIONHEHHWH JODKHOCTHBIX 00543aHHOCTEH YeCTHOCTE, OECIIPHCTPacTHOCTD
H CIIPaBEeIIHBOCTh, HE JMOIyCKAaTh KOPPYHNIIMOHHO-ONACHOTO IIOBe/eHHs (TIOBEACHHS, KOTOpOE
MOJKET BOCIIPHHHMATECH OKPYXKAIOIMUMH Kak oOellaHMe MM IPEIIOKEHHE Jadd B3ATKH, Kak
COIJacHe MPUHATH B3ATKY HJIH Kak Ipock0a O Jlade B3ATKH JHOO0 Kak BO3MOXKHOCTh COBEPIIHTH
HHOE KOpPPYII[HOHHOE IpaBoOHapyIIEHHE).

3.3. B nensx npoTUBOeHCTBHS KOPPYIIIHH PaOOTHHKY PEKOMEHIYETCH:

- yBeZOMIATH paboTOAATeNs, OpraHBl IPOKYPATyphl, IPaBOOXpaHHUTEILHEIE OpPraHsl 000
BCeX cioydasx oOparmeHuss K pabOTHHKY KaKuX-THOO JHI[ B LEINAX CKIOHCHHA K COBEPHICHHIO
KOPPYTIIHOHHEBIX IPaBOHAPYLICHUH;

- HE TOJIyYaTh B CBSA3H C MCIOIHEHHEM JOJDKHOCTHBIX 00S3aHHOCTEH BOZHATPAXKJIEHHS OT
GU3MYIECKHX ¥ IOPUOWYECKHX JHI (HOJApKH, AeHEXHOE BO3HATPAKICHHE, CCYMABI, YCIYTH
MaTepHAIBLHOIO XapaKkTepa W HHBIE BOSHATPaXKICHHA);

- TPUHMMATh MEpPHl 10 HENONYIICHHIO BO3HHKHOBEHHS KOH()IMKTA MHTEPECOB H
yPETyIHPOBAHUIO BO3HHUKIIMX CIydaeB KOH(IHMKTAa MHTEPECOB, HE JOMYCKATH IIPU HMCIIONHECHUH
IOJKHOCTHBIX OOSI3aHHOCTEH JIMYHYIO 3aHMHTEPECOBAHHOCTB, KOTOpas IPHBOJUT MIH MOMKET
IPUBECTH K KOH(IHUKTY HHTEPECOB, YBEIOMIIATH CBOETO HEMOCPEIACTBEHHOI'O PYKOBONHTENA O
BO3HHKIIEM KOHQIIHKTE HHTEPECOB HIH O BO3MOMXKHOCTH €r0 BO3HHKHOBEHHS, KAK TOILKO CTAHET
00 3TOM H3BECTHO.

3.4. PabotHHK MOXeT 0OpabaTelBaTh W IEpelaBaTh CIyXeOHyr0 HHQOpPMANuIO IIpH
COOIIONEHHH JIEHCTBYIOMNX B YUPEKISHUH HOPM M TpeDOBaHMH, NMPHHATEIX B COOTBETCTBHUH C
3aKoHoaTenscTBOM Poccuiickoit Oenepanum.

3.5. PaboTHHK 0653aH IPHHEMATE COOTBETCTBYIOIIHE MEPEI 110 00ecreue uIo 6e30acHOCTH
¥ KOH(HIEHIHATLHOCTH HHGOPMAIIHH, 33 HECAHKIMOHUPOBAHHOE Pa3sTIIAICHHE KOTOPOH OH HECET
OTBETCTBEHHOCTH MM (M) KOTOpas cTajla H3BECTHA €MY B CBA3H C HCIIOJHEHHEM HM HOIDKHOCTHBIX
obs3anHOCTER.

3.6. PaGoTtuuk, HaJeleHHBIH OPraHH3allMOHHO-PACIOPSIUTENBHEIMY IIOJTHOMOYHSIMHE IIO
OTHOLIEHHIO K JpyruM pabOTHHKaM, JOJUKeH CTPeMHTbca OBITH 1 HHX 00pasioM
npodeccuoHan3Ma, Oe3ylmpeuHol pemyTanuy, cooco0cTBOBaTh (POPMHPOBAHHIO B Y UPEKICHHH
GiaronpusaTHOTO Ui 3¢ GeKTUBHOH paboThl MOPAIBHO IICHXOIOIMYECKOr0 KIHMATA.
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3.7. PaboTHMK, HaOeleHHBIH OpPraHW3allMOHHO-PACIIOPAAMTENHFHEIME IIONHOMOYHSMHE IIO
OTHOIIECHUIO K APYTHM pabOTHHKAM, IPU3BaH:

- IOPUHEMATH MEpPHl [0 MPEAYIPEKICHHAIO KOPPYIIHH, a TAKXKEe MEPHl K TOMY, YTOOLI
HOJYMHEHHEIE €My pabOTHHKH He JOIYCKATH KOPPYILHMOHHO-OIACHOTO IIOBEICHHUS, CBOHM
JIMYHBIM IIOBEICHUEM II01aBaTh IPUMEP YECTHOCTH, OECIIPHCTPACTHOCTH M CIIPaBEITHBOCTH;

- He [IONyCKaTh CIy4YaeB IPHHYXKIEHHS pabOTHHKOB K YYaCTHIO B JESTCIBHOCTH
IONMMTHYECKHX NapTHif, 06IeCTBEHHBIX 00beIHHEHUH 1 PETMITHO3HBIX OpraHH3alui;

- [0 BO3MOXKHOCTH IIPMHHUMATh MEpHl II0 IPENOTBPAILEHHIO HIH YpPETYIHPOBAHHIO
KOH(IIMKTa HHTEPECOB B CIIydae, €CIIH eMy CTal0 H3BECTHO O BO3HUKHOBEHHH y pabOTHHKA JIHYHOH
3aHHTEPECOBAHHOCTH, KOTOPAs IPUBOUT HIIH MOXKET IPHBECTH K KOH(IMKTY HHTEPECOB.

4. TpeboBaHus K aHTHKOPPYIIITHOHHOMY
IIOBEIEHHIO pabOTHUKOB

4.1. PaboTHHK OpraHU3al[iy TPH MCIONHEHUH MM IOJDKHOCTHEIX 00f3aHHOCTEH HE BIpaBe
JONycKaTh JIMYHYKO 3aHHTEPECOBAHHOCTh, KOTOpas IPUBOJHT HIH MOXET IIPHBECTH K
KOH(MIIHKTY HHTEPECOB.

4.2, PaboTHHKY YUpeKIeHHS B CllydasX, YCTAHOBICHHEIX 3aKOHOJATENBCTBOM PocCHitCKO#H
degepanyy, 3anpelnaeTcs IMONydYaTh B CBA3M C HCIONHEHHEM JOIDKHOCTHBIX OOf3aHHOCTEH
BO3HATPaXIAEHUs OT (GHU3UUESCKHX M IOPHIMYECKHX JHI (IONApKH, ICHEKHOE BO3HATPaXKICHHE,
CCYyZbI H HHBIE BOZHATPAXKICHHUA).

5. O6paienue co cnyxebHOH HHPOpMaIHen

5.1. PaBotHuk YupexaeHus 00s13aH IPHHUMATE COOTBETCTBYIOIIHE MEPEI 110 00ECTIEUEHHIO
KOH(HIEHIMATEHOCTH HWH(OPMAIMH, CTAaBIIEH H3BECTHOW €My B CBA3H C HCIIONHEHHEM HM
NMODKHOCTHBIX 00A3aHHOCTEH, 3@ HECAHKIMOHMPOBAHHOE pasIJall€HHe KOTOPOH OH HECET
OTBETCTBEHHOCTB B COOTBETCTBHH C 3aKOHOAATENECTBOM Poccuiickoli @enepanyH.

5.2. PaBotHuk VYupexaeHus BhpaBe oOpabaTeBaTh W IepefaBaTh  CIYKeOHYHO
HHGOPMAITMIO TIpH COOIIOICHHE JIEHCTRYIONHIX B OPraHU3allid HOPM M TpeOOBaHMi, IPHHATHIX B
COOTBETCTBHH C 3aKOHOJaTeNnbcTBOM Poccuiickoi @eepaliuy.

6. OGa3aTenbeTBa pabOTHUKOB Iepe]] KOIUIEraMi

6.1. B npomecce B3auMOEHCTRHUS ¢ KOJUIETaMH PaOOTHHKH:

- HOZIEPKUBAIOT aTMoc(epy KOJUIeTHAIBHOCTH, yBaXas HX NPO(ECcCHOHAILHBIE MHCHHS U
yOeKICHUS;

- TOTOBHI TIPEJIOKUTH COBET U IOMOIIL KOJIEraM, HaXO/(AIIUMCS B CaMOM Hadvalle CBOETO
po(ECCHOHANIBLHOTO IYTH, TOANEPKUBAIOT U IIPOABHIAI0T KX HHTEPECHI.

6.2. B npolecce B3auMOIeiCTBHSA ¢ KOJUIEraMH pabOTHHKM 00s13aHbI BO3/IEPKHBATECA OT:

- TIpeHeGpEKUTENbHEX OT3HIBOB O paboTe IpYrHX paOOTHHKOB HJIH [POBENCHHUS
HeoOOCHOBAaHHOIO CPaBHEHHs HX pabOTHI cO CBOEIH;

- IIPEB3ATOTO X HEOOBEKTHBHOIO OTHOIICHHS K KOJLIETaM;

- 00Cy KIeHHs WX HEeIOCTAaTKOB M JINYHOHU JKH3HH.
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